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1. O01me moJI0KEHUS

1.1. Hacrosimee ITomoxenue ['ocyaapCTBEHHOTO OIODKETHOTO YYPEXICHHUS
ropoga MockBel «YTIpaBieHHe obecrieuenus gestensHocTH  Kommekca
IpafioOCTPOUTENBHON MOJIUTHKA M CTPOUTENBCTBA TOpOAd MockBbl» (nanee -
YupexaeHude) pa3paboTaHO B COOTBETCTBHU C denepalbHbBIM 3aKOHOM OT
27.07.2006 N 152-®3 «O mepcOHaAJIbHBIX AaHHBIX), denepanbHbIM 3aKOHOM OT
27.07.2006 N 149-®3 «O6 unbopMmauyy, UHGOPMALKOHHBIX TEXHOJOTHAX H
zamuTe UH(GOpMaLKU», TpyJIOBEIM KOIEKCOM Poccutickoii @enepauuu, ApyruMu
NeCTBYIOIMMH HOPMAaTHBHBIMU IPABOBBIMU aKTaMH Poccuiickoii @eznepanuu
(nanee - TlonoxeHue).

1.2. Llenp HacTosimero IlomokeHuss - 3alluTa MEPCOHANBHBIX NAHHBIX
pabOTHUKOB YUpEeXIEHHs, ALl BPEMEHHO pasMEIICHHbIX Ha TEPPUTOPUH
06BEKTOB HEXHIOro (oHaa YUpeXAeHWs, JHUI IOIy4JarolX 3JICKTPOHHBIC
MpoNycKa W/WIM yHOCTOBEpeHHs, Ui Mpoxoja B  3/@HHC Komrmnekca
paflOCTPOUTENBHON — MOJUTHKM M CTPOMTENbCTBA  rOpOAa MockBbl  OT
HeCaHKIMOHMPOBAHHOTO JOCTyNa ¥ pasriameHus. IlepcoHanbHbIC NaHHBIC JIAIL
BCerna SBJSIOTCS KOHMHAEHIMAIBHOM, CTPOro OXpaHseMOH uHpopMaLuel, B
COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM POCCHICKOH denepaluu.

1.3. Tlono)xeHue yCTaHABIMBAET IMOPSNOK IOTy4EHHs, y4eTa, 00paboTKy,
HAKOIJIEHUsS. ¥ XpaHeHWs WHGOpPMAIMHU, COlepXKallell CBENEHUs, OTHECCHHBIE K
epCOHAIBHBIM IAHHBIM PaOOTHUKOB YUpPEXJIEHHS, UL BPEMEHHO Pa3MEIICHHBIX
HAa TEPPUTOPHMHM OOBEKTOB HEXWJIOrO (OHNA, JIHI NONyYaAIoIHUX SJIEKTPOHHBIC
npomycka H yjaoctoBepenus. Ilox pabOTHHMKaMu MOApasyMeBAIOTCA  JIMLA,
3aKTIOYMBIIAE  TPYHDOBOM  JOroBOp € YHUPEKICHHEM. Ilon  nunamu
nogpasyMeBalotcsi rpaxgaHe P® M MHOCTpaHHbIE TPaXJaHE, BPEMEHHO
pa3MelleHHbIe Ha TepPUTOPHH 00BEKTOB HEXHIIOTO boHa YUperxIeHHs.

1.4. TlonojkeHHe ¥ W3MEHEHHS K HEMy YTBEPXIAIOTCI PYKOBOAUTEIEM
VupexJaeHus U BBOLITCA ero mprkasom. Bee pabOTHUKH YUPEXICHUS JOJKHBI
6BITH O3HAKOMJIEHBI MO MOANHMch ¢ AaHHbIM [lonoxeHneM M U3MEHCHUSIMHU K
HeMy. IIpu ToNy9eHHH NEPCOHANBHBIX JaHHBIX JIMI, BPEMCHHO PasMEIIaeMBIX Ha
TeppUTOpUM OOBEKTOB HEXHIOro (oHAa YUpexKIeHus, OepeTcst UX corjacue Ha
06paboTKy STUX HaHHBIX. JlMla, MOJyYaloIMe SJEKTPOHHBIC IPOIycKa W/WIH
yIOCTOBEpeHHs, Ui MpoxoJa B 3/1aHHC Komriekca TpafoCTpOUTEIbHOM
TIOJIMTUKA U CTPOMTENHCTBA roposa MOCKBBI, MPENAOCTABISIOT CBOE COTNIACHE HA
06paboTKy MEPCOHATBHBIX NAHHBIX WHUIHMATOPY MPENOCTaBICHHA UM IpOIycKa
W/WIH YIOCTOBEPEHHS.

2. Ilousitue ¥ cocTtaB IEPCOHAIBHBIX JaHHBIX

2.1. TlepcoHANBHBIMU JaHHBIMH SBJISETCS JIHOOAs uHpOpMaLus, NPIMO KU
KOCBEHHO OTHOCSINAsCS K CYOBEKTy NEPCOHAJBHBIX HAHHBIX - OMPENCICHHOMY
WIH OnpeensieMoMy (pU3HUeCKOMy JIUILY.

2.2. CocTaB NepcoHAbHbIX JaHHBIX paboTHHKA:

- aHKeTa;



- aBTOOUOrpadus;

- o0pa3oBaHuUE;

- CBeJIeHHs O TPYAOBOM H OOIIEM CTaxe;

- CBEJICHHS O MpEIbIIYIeM MecTe paboThl;

- CBEJIEHHS O COCTaBE CEMbH;

- [1aCIIOPTHBIE JaHHBIE,

- CBEJIEHHS O BOUHCKOM Y4YeTe;

- cBeJleHHs O 3apaboTHOM IIaTe COTPYAHHKA,

- CBEJIEHHS O COLMAIIBHBIX JIBIOTaX;

- CIIEIUAJIBHOCTE;

- 3aHUMaemMasi 10JDKHOCTb;

- pa3Mep 3apabOTHOM IIAThI;

- HaJIM4He CyAUMOCTEN,

- UHH, CHUJIC;

- aZipec MeCTa KUTEIbCTBA,;

- TOMAaIlHKH TenedoH;

- coJIep)KaHue TPYyA0BOTrO JI0TOBOPA;

- cofiepKaHue JeKIapaliy, No1aBaeMoi B HAJIOTOBYIO HHCTICKIIHIO;

- IOJUTMHHUKY U KOIIMH MPUKA30B I10 IHYHOMY COCTaBY;

- JMuHBIE [ea, TPYAOBble KHIKKH U CBEIEHHs O TPYAOBOH NEATENbHOCTH
pabOTHHUKOB,;

- OCHOBaHHA K IPUKa3aM 110 JINYHOMY COCTaBY,

- fena, coJepXKallie MaTepuayibl IO TIOBBIICHUIO xkBatiUKaLUd U
MeperoAroToBKe PaGOTHUKOB, HX ATTECTAIlMH, CIIy)KEOHBIM PacclIe0BaHUAM;

- KOITMU OTYETOB, HAIIPaBIIsieMbl€ B OPTaHbl CTATUCTHKH;

- KOIIMHY JOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJbTaThl MEIMIHMHCKOTO OOCNeN0BaHMS Ha TNPEAMET IOAHOCTH K
OCYIIECTBIIEHUIO TPYHIOBBIX 00S3aHHOCTEH;

- dortorpaduy ¥ WHBIE CBENEHHs, OTHOCSIIMECH K IEPCOHAIBHBIM JAHHBIM
paboTHHKa,

- PEKOMEH/IAINH, XapaKTEPUCTUKH;

- IPUHA/IEHOCTB JIMLa K KOHKPETHOH HalliK, STHHYECKOH IpyIIIe, pace;

- NPUBBIYKM M YBIEYEHHs, B TOM YHCIe BpelHbie (AIKOroib, HapKOTHKH U
Ap.);

- ceMeifHOe TI0JIOKEHUE, HaJIMYue JeTeH, pOJCTBEHHBIE CBA3H,

- peNWrHO3Hble ¥ TOJHTHYECKHE YOexIeHHs (TIpUHAUIEKHOCTh K
PeUrHo3HOH KOH(ECCHH, HUNEHCTBO B IOJMTHYECKOH MApTHH, yYacTue B
0BIIECTBEHHBIX 00bEIHHEHHSX, B TOM YKCIe B IpOdCcoro3e, U Ip.);

- (uHAHCOBOE TONOXEHME (JOXOABI, MONTH, BIAJCHHE HEIBIKHMBIM
FIMYIIECTBOM, JIEHE)XXHBIE BKJIAIbI U p.);

- Jle/IOBBIE U WHBIE IMYHBIE KAYeCTBA, KOTOPHIE HOCAT OLICHOYHBIH XapaKTep;

- [IpoYKe CBEJIEHHs, KOTOPble MOTYT HACHTA(PHUIIMPOBATH YeI0BEKA.

3 yka3aHHOTO cmucka paboTonarens BIIpaBe MOJy4aTs M HCIOJIL30BATH
TONMBKO TE CBENEHHs, KOTOpBbIE XapaKTepU3ylT TpaX[aHWHA Kak CTOPOHY
TPYZIOBOTO JOTOBOPA.



2.3. CocTaB MNEpCOHANBHBIX JaHHBIX JIMI BPEMEHHO pPa3MELICHHBIX Ha
TeppUTOPUH OOBEKTOB HEXUIOro (oHIA VupexaeHus, MLl IOJy4aroluX
3JIEKTPOHHBIE MPOITyCKa H/UIH YAOCTOBEPEHHU, Ul MPOXOAA B 3/aHHE Kommuiexca
IpaJOCTPOUTEIFHOM OJUTHKA U CTPOUTENBCTBA OO MocCKBBI:

- IaCTIOPTHBIE JJaHHEIE,

- aJipec MeCTa XUTEJIbCTBA,;

- CTIeUaJIbHOCTD;

- 3aHMMaeMasi JI0JDKHOCTb;

- ¢ororpaduu ¥ HHBIE CBEJIEHHS, OTHOCSAIIMECH K NMEPCOHATBHBIM NAHHLIM
pabOTHHKA;

- IPYHA/UIE)XHOCT JIMIA K KOHKPETHOH HAllWH, STHHYECKOU rpyIe, pace;

- IPHUBBIYKH ¥ YBJIE€YEHHMS, B TOM YHCJI€ BPEIHBIC (anmkorosb, HAPKOTHKU H
Ap.);

- ZIeJIOBBIE U MHBIE IMYHbIE Ka4eCTBa, KOTOPBIE HOCAT OLIEHOYHBIN XapaKTeD;

- IPOYHe CBEJCHHS, KOTOpbIe MOTyT UaeHTH(GUIUPOBATH YEIOBEKA.

2.4. JlaHHble JOKYMEHTBI SBISIOTCS  KOH(HACHIMATBHBIMA. Pexxum
KOHOHMIEHIMATBHOCTH ~ NEPCOHAIbHBIX ~ JaHHBIX ~ CHMMaeTcs B - CIydasix
06e3TMYMBAHUA WIM 1O HCTEYEHMH S5 JIeT CpOKa XpaHEeHusd, €CIM HHOE HE
OTIpeIENIeHO 3aKOHOM.

3. O6s3aHHOCTH paboToaTels OIepaTopa Mo 06paboTKe NaHHBIX

3.1. B mensx obecmedeHuss npaB W CBOOOJ 4YelOBeKa U TpaxIaHUHA,
VypexeHde U €ro IpelcTaBUTeNd IpH 00paboTKe NEepPCOHANBHBIX NaHHBIX
0053aHbI COOIONATH ClIeAyIolIne 00Ie TPeOOBaHHS:

3.1.1. O6paboTka IEepCOHANbHBIX MJAHHBIX MOXET OCYIICCTBIIATHCAH
HCKITIOYUTENIGHO B LEISIX obecrmedyeHus: COOMIONEHHs 3aKOHOB M HMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, CONEHCTBUsS PAaOOTHHKAM B TPYIOYCTPOMICTBE,
06y4eHHuH U MPOABWKEHHH TI0 CIyxk06e, obecredeHus JTMYHOM 0€30MacHOCTH JIMII,
KOHTpONIS KONMYeCTBA U KAyecTBa BBINOJIHIEMOH paboTel U obecredyeHus
COXPaHHOCTH MMYILECTBA.

3.1.2. Bce mepcoHalbHBIE JaHHBIE JHMIA CIeAyeT Mojydarh y HEro camoro.
Ecnu NepcoHalbHbIE JaHHBIE JHMIa BO3MOXHO IONYYMTb TOIBKO Y TpeThel
CTOPOHBI, TO JIUIIO JAOJDKEH OBITh YBEJIOMIIEHO 00 3TOM 3apaHee H OT Hero JNOJKHO
OBITH HONYYEHO NMUCBMEHHOE COTJIacHe. YUYpenIeHHe JO0DKHO COOOIIMTH JIUILY O
LensiK, MPEeAToNaraeMblX HCTOYHMKAX M CIIOCO0ax TONy4eHHs IepCOHANbHBIX
JaHHBIX, a TAKXKE 0 XapaKTepe MOJUIeKAIIUX ITOJIyIeHHUIO IEPCOHATBHBIX aHHbIX U
IOCJIEICTBHUAX OTKA3a JIMIIA AaTh MUCHBMEHHOE COTIaCHe Ha MX IOITy4eHHUE.

3.1.3. VupexjaeHue He HUMeeT IpaBa IONIy4Yarb U o0OpabaTbIBaTh
IIepCOHANBHBIE JaHHBIe JHIA O €ro MOJUTHYECKUX, PENUIMO3HBIX M HMHBIX
yOeXKIEHUsIX W YacTHOM JXM3HM. B ciydasx, HENOCPEICTBEHHO CBI3AaHHBIX C
BONPOCAMM ~ TPYJOBBIX OTHOINECHWH, YUYpEeXKJEHMEe BIpaBe IOIydaTbh M
06pabaTeIBaTh NaHHBIE O YaCTHOM XM3HU PaOOTHUKA TOJIBKO € €ro IMHCEMEHHOTO
coryacus.

3.1.4. VupexjaeHue He HUMeeT IpaBa Ioiy4aTb U 0o0pabaTtsIBaTh



IepCOHANbHBIE JAHHBIE JIMLA O €0 YWICHCTBE B OOIIECTBEHHBIX O0BEMHEHUAX WU
ero npo()COIO3HOM JeSTEeIbHOCTH, 338 MCKIIOYCHHEM CIIy4aeB, MPEeIyCMOTPEHHbIX
(benepabHBIM 3aKOHOM.

3.1.5. Tlpu TpUHATAM peIIEHHMH, 3aTparvBalOIMX MHTEPECHl JIHIa,
VupexieHue He MMeeT IpaBa OCHOBBIBATHCS HA INEPCOHAIBHBIX NaHHBIX JIMIIA,
TI0JIy4EHHBIX UCKIIOUYUTEIBHO B pe3yJIbTaTe MX aBTOMAaTH3UPOBaHHOH 00pabOTKH
WIH DJIEKTPOHHOTO IOJyYEHHUS.

3.1.6. 3ammra IEepCOHAIBHBIX [JaHHBIX JIMIAa OT HENPaBOMEPHOro HX
HCTIONB30BaHMS WM YTPAThl JOJDKHA OBITH 0OecreyeHa Y YpexnIeHHEM 3a CUET €ro
Cpe/CTB, B TIOPs/IKE, YCTAHOBIEHHOM (e/iepallbHBIM 3aKOHOM.

3.1.7. PaOOTHUKH U WX IPEACTABUTEIH JIOJKHBI OBITH O3HAKOMJIEHBI IOX
MOAIHUCH C JOKYMEHTaMH YUpEeXIEHNs, yCTaHABIUBAIOIIMMU IIOPSIOK 00paboTku
ePCOHATBHBIX JAHHBIX Pa0OTHHKOB, a Takke 00 MX NpaBaX ¥ 00s13aHHOCTSX B
3TOU 00JIaCTH.

3.1.8. PaGOTHMKY HE JOJDKHBI OTKa3bIBaThCs OT CBOMX IPaB HAa COXPAaHCHUEC U
3allUTy TaWHBL.

4. O6s3aHHOCTU pabOTHUKA

PaGoTHHK 00s13aH:

4.1. TlepemaBath paboTOIATENIO WX €ro INPEJCTABUTEIIO KOMIUIEKC
JIOCTOBEPHBIX [OKYMEHTHPOBAHHBIX TEPCOHANBHBIX JaHHBIX, MEPEICHb KOTOPBIX
ycranosnen TpynoBeiM kojekcoM Poccuiickoii Deneparuy.

4.2. CBOEBpPEMEHHO B Pa3yMHbIN CPOK, He MPEBBILIAIOIIAH 5 IHe#, cood1maTh
paboTozarento 00 H3MEHEHUH CBOUX NEPCOHANIBHBIX TAHHBIX.

5. IlpaBa paboTHHKa

PaboTHUK UMeEET MpaBo:

5.1. Ha monHyto HHGOPMAIMIO O CBOMX NEPCOHATBHBIX JaHHBIX U 00paboTke
3TUX JAHHBIX.

5.2. Ha cBoOOHBIN OeCIUIaTHBIN MOCTYN K CBOMM I€PCOHAIIBHBIM JIaHHBIM,
BKJIFOYAsl TIPABO Ha MOJTyYeHne KOMuif IFo00H 3amucH, coaepxallell NepcoHabHbIe
JIaHHblE COTPYIHHKA, 3a  HCKIIOYEHHMEM  CIy4aeB,  IPEIyCMOTPEHHBIX
3aKOHOIaTeIbCTBOM Poccuiickoit Menepaiuu.

5.3. Tpe6oBaTh WMCKIIFOYECHHs MIIM HMCIPABICHUS HEBEPHBIX WJIH HEMOJHbIX
ePCOHANBHBIX JI@HHBIX, @ TakKe MaHHBIX, OOpabOTaHHBIX C HapylIEHHEM
TpeOOBaHUii, OIpPEENEeHHBIX TPYAOBBIM 3aKOHOJATEIBCTBOM. [Ipu oTkaze
paboTozaTesi HCKIIOYUTh UM UCTIPABUTh NMEPCOHANbHBIE IAHHBIC COTPYHNKA OH
MMeeT [PaBO 3asBUTh B IUCHMEHHON (opme paboTOATENI0 O CBOEM HECOTIIACHH C
COOTBETCTBYIOIIAM OGOCHOBaHHEM TaKOro Hecorjiacus. llepcoHanbHbIC NaHHBIC
OLEHOYHOTO XapakTepa COTPYAHHK MMEET TIIpaBO [OINOJHUTH 3asiBICHUEM,
BBIPXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHMS.

5.4. Tpebosarh u3BelIeHUs paboToAaTeIeM BCEX JIUL, KOTOPBIM paHEe OBLTH



COOOIIEeHbl HEBEPHBIE WM HEIOJHbIE NEPCOHANBHBIC NaHHBIE COTPYAHHKA, 060
BCEX NMPOM3BEICHHBIX B HUX HCKIIOUEHHUSX, HCTIPABICHUAX UK NOTIOTHEHHUAX.

5.5. O6xaoBaTh B CyX JI0ObIe HEMPaBOMEPHbIE NeHCTBUs WX Oe3lelcTBHe
paGoToaartels mpy 06paboTKe M 3aLIUTe ero NepPCOHANBHBIX JaHHBIX.

5.6. OnpenensTs CBOMX NpEICTaBUTENEN UL 3alMThl CBOMX MEPCOHAIBHBIX
JaHHBIX.

6. C60p, 00paboTKa U XpaHEHUE IIEPCOHATIBHBIX TAHHBIX

6.1. O6pa6oTKa MepCOHANBHBIX NaHHBIX JIMIA - N000e NeHCTBHe (omeparus)
WJIA COBOKYIHOCTb JEWCTBHI (Omepaiuii), COBEpIIaeMbIX C HCIOIb30BAHUEM
CpEeACTB aBTOMATH3alM¥ MM 0e3  HCIONB30BaHMA TakMX — CPEICTB €
MepCOHATBHBIMU  [@HHBIMH, BKmodas cOOp, 3amuCh, CHCTEMATH3AlMIO,
HAKOIUIEHWe, XpaHeHWe, yTOuHeHHe (OOHOBICHHE, U3MEHEHHe), U3BIECYECHHE,
WCIIONIB30BaHUE, Tepenady (pacnpoCTpaHeHHe, IPEIOCTaBICHHE, JOCTYT),
o6e3uuMBaHue, OJOKMPOBaHHEe, yIaleHHEe, YHHYTOXEHHE IIEPCOHATBHBIX TaHHBIX
paboTHHKA.

6.2. Bce mepcoHalbHBIE IaHHBIE JMIA ClefyeT IOIy4aTh y HEro camoro.
Eciy mnepcoHalbHBIE AaHHBIE M@ BO3MOXHO IOJNYYHTh TOIBKO Y TpeThel
CTOPOHBI, TO JIUIIO JOJDKHO GBITH yBEIOMJIEHO 00 3TOM 3apaHee U OT HEero JN0JDKHO
OBITH ITOJIy4e€HO TUCBMEHHOE COTJIacue.

6.3. YupexaeHue HODKHO COOOIIMTH JIHIY O IeNsX, TMpenonaracMbIx
HCTOYHMKAX ¥ CII0co0ax MOJIy4eHHUs epCOHATIBHBIX AaHHbIX, a TAKXKE O XapaKTepe
[IOUTEAIMX TIONYYEHHIO NMEPCOHANBHBIX NaHHBIX ¥ MOCNEICTBUAX OTKasa JIMLa
1aTh MUCHMEHHOE COTJIache Ha UX IMOy4YeHHe.

6.4. Jlumo mnpencraBiuseT YUPEXKICHUIO IOCTOBEPHBIC CBEACHHA O cebe.
YVupexaeHue  TpoBepseT  JIOCTOBEPHOCTh  CBEJCHMH,  CBepsis  JaHHBIC,
TpeCTaBlIeHHBIE JIMIOM, ¢ MMEIOIIUMUCS JOKYMEHTaMH.

6.4.1. TlpencraBieHHe JHULOM IOJJIOKHBIX JOKYMEHTOB WM JIOXKHBIX
CBeJICHHIl NPH TOCTYIUICHHH Ha paboTy SBJISETCS OCHOBAHHMEM IUIs PaCTOPXKEHHUA
TPYAOBOI'O JOrOBOPA.

6.4.2. B ciydae mpeacTaBlIeHUs JMIOM IIOUIOXKHBIX JOKYMEHTOB MWIIH
JIOKHBIX CBEICHHMI IpH 3acelieHUd B OOIIEXHTHE, AAHHOE JIMIO IIOJUICKHUT
BBICEJICHHUIO, ¥ TI0 JaHHOMY (haKTy MPOBOIHUTCS pa3OUpaTeNbCTBO C yBEIOMICHHEM
OpraHoOB IPaBOIIOPSIKA.

6.4.3. TlpencraBiieHne JTUIOM, TOJIYYaOIIAM 3JICKTPOHHBIE MPOITyCcka W/ Wu
yIocTOBepeHus, Ui Tpoxoja B 3nanue Kommekca rPaloCTPOUTENBEHOM
IOJIMTHKM M CTPOUTENILCTBA ropofa MOCKBBI TMOJUIOKHBIX TOKYMEHTOB HIIHA
JIOKHBIX CBEJICHHIA, BJIeUeT OTKa3 B BbIIAYe.

6.5. TIpu mocTyIUIeHH: Ha paboTy paOOTHHK 3aNONHSET AHKETY, pH npuéme
Ha paboTy Ha HOJDKHOCTH 3aMECTUTENs TUPEKTOPa — PyxoBoauTensi KOHTPAKTHOM
CIyKOBI, 3aMECTUTEISE IUPEKTOPA, PAOOTHHK 3aIOJHAET U aBTOOHOrpadHIo.

6.5.1. AHKera mpeicTaBisieT co0OH MepedeHh BOIPOCOB O NEPCOHATBHBIX
JAaHHBIX pabOTHHKA.

6.5.2. AHKeTa 3amojHsAeTcs pabOTHHKOM CaMOCTOATENbHO. IIpH 3amonHeHny



aHKeTHhl Pa0OTHUK JIOJDKEH 3alloJIHATh BCE €€ rpadbl, Ha BCE BONPOCHI 1aBaTh
[IONIHBIE OTBETH, HE JOMYCKAaTh HCMPABIEHHI WM 3a4€pKUBAHUM, MPOYEPKOB,
[IOMapoK B CTPOTOM COOTBETCTBMHM C 3alUCAMH, KOTOPBIC COACPXKATCA B €TO
JIMYHBIX JTOKyMEHTaXx.

6.5.3. Asrobuorpadusi - [OOKYMEHT, COJepXallud ONuCaHue B
XPOHOJIOTMYECKOH  ITOCJIENOBATENBHOCTH ~ OCHOBHBIX ~ OTAloOB  OKWUSHH M
JesSTeNbHOCTH NPUHAMAaeMOoro paboTHHUKA.

6.5.4. ABroGrOrpadus COCTaBISIETCS B IPOU3BOJILHOM dbopme, 6e3 TOMapoK U
HCTIPaBIICHUMN.

6.5.5. Aukera u aBro6Horpadusi pabOTHUKA NOKHBI XPAHWTHCS B JIMIHOM
gene paboTHMKa. B IMYHOM Jiene TAKKEe XPAHATCS HHBIC JOKYMCHTEI
TIEpPCOHATLHOrO y4eTa, OTHOCALINECS K EPCOHANBHBIM JaHHbIM paboTHHKA.

6.5.6. JluuHoe neno paboTHHKA OQOPMISIETCS IOCIE W3[aHUS TpHKasa o
npreMe Ha paboTy.

6.5.8. K xaxxagoMy JTUYHOMY A€y NpPUIAraroTcs ABE IBETHBIC dbotorpadun
paboTHHKA pa3MepoM 3,5 cM. Ha 4,5 CM.

6.5.9. Bce MOKYMEHTHI, MOCTYMAIOUIME B JIMYHOE JIENO, Pacroararorcs B
XPOHOJIOTMYECKOM MOPSJIKE.

6.5.10. JIuuHOe [eNOo BemeTCsl Ha MPOTSHKEHUH BCei TPYNOBOH AESATEIbHOCTH
paboTHuKa. VI3MeHeHuUsl, BHOCUMbIE B JINYHOE JEJIO, OIDKHBI OBITH MTOJITBEPIKIEHEI
COOTBETCTBYIOIIMMHU JOKYMEHTaAMHU.

7. Tlepenaya nepCOHAIBHBIX TaHHBIX

7.1. Tlpu mepefade MepCOHANbHBIX NAHHBIX JHL@ paboTojaTens AOIKEH
COOIONATh ClIeIyIoNIHe TPeOOBaHHUS:

- He cOOBmATH NEpPCOHANBHBIE JaHHble JHIAa TpeTbel CTOpoHe 0e3
[IHCBMEHHOTO COTVIacHs JIMLA, 32 HCKIIIOUEHHEM CITyYaeB, KOTr/ia 3T0 He00X0quMO B
LessIX TpeyTpeXAeHUs yrpo3bl XKU3HUA U 3[0POBBIO JIMIA, & TAKXKe B CIydasX,
YCTaHOBJICHHBIX (eZIepaIbHBIM 3aKOHOM;

- He cooBmAaTh MepCOHATbHBIE JaHHbIE JHIA B KOMMEPYECKHX LeIsX 6e3 ero
IIUCHMEHHOTO COTTIacHs;

- TIpeayNpeauTh JIKL, OTyJaloIMX NMePCOHANBHBIE aHHBIE, O TOM, 4TO 3TH
JaHHBIE MOTYT OBITH MCIIOJIB30BaHbI JIHIIb B LEJX, A/ KOTOPBIX OHH COOOIIEHB,
1 TpebGoBaTh OT JTUX JIUI MOJATBEPXKAEHHS TOTO, YTO 3TO NPABUIIO COOJIIO/IEHO.
Jluia, monydalomue — NEpCOHAlbHblEe  JaHHble,  O00s3aHBI co0o1aTh
KOH(UIEHIMATBHOCTh. JlaHHOE TMOJIoXeHHe He PpacNpOCTpaHAeTCs Ha oOMeH
TepCOHANBHBIMA JaHHBIMHM JIMIl B TOpSZIKe, YCTaHOBJICHHOM (benepaqbHBIMU
3aKOHAMU;

- paspemiaTh [JOCTYI K TIEPCOHAJBHBIM [aHHBIM TOJBKO CHEIHATIBHO
YIIOJTHOMOYEHHBIM JIAI[AM, TIPM 3TOM YKasaHHBIE JML@ AOIDKHBI MMETh IMPaBo
[ONydYaTh TOJNBKO Te TEePCOHANbHBIE JaHHBIE, KOTOPBIC HeOOXOMUMBl IS
BBITIOJTHEHHSI KOHKPETHBIX (PyHKIIHA;

- He 3ampamuBaTh HHOOPMAIUIO O COCTOSHHMH 3[0POBbA paboTHHKa, 32
HUCKJIFOUEHHEM TeX CBEIEeHUM, KOTOpbIe OTHOCATCS K BOMIPOCY O BO3MOXHOCTH



BBIMOJIHEHHS PAGOTHUKOM TPY/I0BOM (QYyHKIHH;

- mepeiaBaTh TeEPCOHAIBHBIE JNaHHbIE PAaOOTHHKA MpPEACTABUTEIM
paGOTHHKOB B IOpSJKE, YCTaHOBICHHOM TpyHOBBIM KOZCKCOM Poccuiickoii
Qezepalyy, ¥ OTPaHHYMBATH 3Ty HHGOPMALMIO TOJNBKO TEMH MEPCOHATBLHBIMH
JaHHBIMH PabOTHHMKA, KOTOpbIE HEOOXOMMMBI [l BBINONHCHHMSA YyKa3aHHBIMH
NpeCTaBUTENAMH UX QyHKIHH.

8. JIocTyI K MepCOHAIBHBIM IAaHHBIM COTPYIHHKA

8.1. BHyTpeHHuUi HOCTYyM (IOCTYI BHYTPH VupexaeHus).

[TpaBo mocTyna K NepCOHAIBHBIM JaHHBIM JIMI] IMCIOT:

- IUPEKTOp YUpeKICHUS;

- HAYAJbHUK YIIPABJIEHUs aIMUHICTPATUBHON NIEATEILHOCTH U Ka/POB;

- HauaJIbHUK OT/eNa 6€30MacHOCTH U PEXKUMA, ero 3aMECTUTEIb;

- PYKOBOAMTENH  CTPYKTYPHBIX nojApa3eNieHuid [0  HalpaBJICHUIO
JeSTeNbHOCTH (JOCTYHn K JIMYHBIM [JaHHBIM  TOJIBKO pabOTHUKOB CBOEro
TIo/Ipas/ieJIeHns) 0 COTIACOBAHUIO C IMPEKTOPOM VupexaeHus,

- TIpH MepeBOJie M3 OJHOTO CTPYKTYPHOTO NMOJpPa3/IeNIeHHs B Ipyroe A0CTYIL K
MepCOHANTBHBIM JAHHBIM COTPYIHHKa MOXET MMETb PYKOBOIHMTEJbL HOBOTO
T10/Ipa3IeJIeHUs 110 COTJIACOBAHHIO C IUPEKTOPOM YupexaeHus,

- COTPYJHMKHM yIpaBiieHHs OyXraatepckoro ydera - K TeM NaHHBIM, KOTOPBIC
HeOOXOIMMBI [UTS BBITIOTHEHHS KOHKPETHBIX (YHKIIHHI;

- caM pabOTHHK, HOCUTENb JaHHBIX.

8.2. BHelHui 0CTYyII.

VupeieHue BIpaBe OCYLIECTBISATH Iepefiady MEePCOHANBHBIX J@HHBIX
pabOTHHKA TPETHHM JIMIaM, B TOM YHC/ie B KOMMEPYECKHX LENAX, TOJBKO C €ro
Ipe/IBAPHUTEBHOrO IIHChMEHHOTO COITAcHs, 32 UCKIOYCHUEM CIIy4aeB, KOraa 310
HEoOXOAUMO B LIEISAX MPEayNpPexAeHUs yrpo3bl XKU3HU U 310POBbIO paboTHMKa, a
TaKKe B APYTUX CIydasX, MPeTyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIECTBOM
Poccuiickoii enepaumu.

[lepen nmepenayeld IEPCOHANBHBIX — NAHHBIX YupexaeHue  JIOJDKHO
TpeayNpeuTh TPEThE JIUIO O TOM, YTO OHH MOTYT OBITH UCITOJIB30BaHbI TOJIBKO B
Tex LensX, i KOTOphIX Obutd cooOmeHsl. [lpy 3TOM y TpeThero Juma
HEOOXOMMO TIONyYHTh MOATBEP)KICHAE TOrO, YTO TaKoe TpeOoBaHHE Oynmetr UM
COOJIIOIEHO.

He tpebyeTcs cornacue pabOTHUKA Ha niepeady NepcoHaIbHbIX TaHHbIX:

- TPeTHUM JIHMIAM B LENAX NPeayNpeKIeHHs Yrpo3bl JKU3HH M 310POBBIO
pabOTHHUKA;

- B ®ouy1 cormanbHOro crpaxosanus Poccuiickoit Dezepaliiy, ITeHCUOHHBIN
donn Poccuiickoit Penepanuu B obObeMe, NPENyCMOTPEHHOM JEeACTBYIOIUM
3akoHomaTeNbcTBOM Poccuiickoit Penepanuu;

- B HAJIOTOBBIE OPTaHBI,

- B BOEHHBIE KOMHCCApHaThl;

- mo 3ampocy NpOQeCcCHOHANBbHBIX COI030B B LEIAX KOHTPOIL 33
COBITIOIeHIEM TPYI0BOTO 3aKOHOIATENbCTBA paboToaaTeNeM;



- 110 MOTHBHPOBAHHOMY 3aIIpOCY OPraHOB IIPOKYPATYPBI;

- [0 MOTMBHUPOBAaHHOMY TpeOOBaHMIO IIPABOOXPAHUTENBHBIX OPraHoB H
OpraHoB 0€30MacHOCTH,;

- 110 3aIIpOCy OT rOCYNapCTBEHHBIX MHCIEKTOPOB TPYAA MPHU OCYIIECTBICHUH
UMH HaJI30PHO-KOHTPOJIBHOH IeATETbHOCTH;

- 10 3a1poCy Cya;

- B OpraHbl U OpPraHU3aliK, KOTOPBIE JODKHBI ObITE YBEIOMIICHBI O TKEIOM
HECYaCTHOM CJIy4ae, B TOM YHUCIIE CO CMEPTEIIbHBIM UCXOI0M;

- B ciydasX, CBS3aHHBIX C HCIIOJHEHHEM pabOTHUKOM JOJDKHOCTHBIX
00sI3aHHOCTEH;

- B KPEOMTHYIO OpraHU3aluio, OOCITY)XHBAIOIIYIO IJIAaTEXHbIE KapThl
pabOTHHKOB.

8.3. Jlpyrue opraHusariui.

CeemeHuss o paGoTHMKe (B TOM 4YHCIE YBONEHHOM) MOTYT OBITh
TIpeIOCTaBJIEHbl JPYToif OpraHU3aliy TOJIBKO ¢ IMHMChMEHHOrO 3ampoca Ha OyaHke
OpraHM3aLMK ¢ PUIOKEHHEM KOIIUHY 3asBJIEHNs PAOOTHHKA.

8.4. POICTBEHHHMKH U YJIEHBI CEMEM.

[lepcoHanbHble [aHHble pabOTHMKA MOTYT OBITB  NpPEIOCTABIIECHBI
POJICTBEHHMKAM HWIIM WIEHaM €ro CeMbU TONBKO C NHCBMEHHOIO pa3pelleHHs
caMoro paboTHHUKA.

9. 3amuTa NEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB

9.1. B uensx obOecmedeHHs COXPAaHHOCTH M KOH(QHIEHIHAILHOCTH
NepCOHANbHBIX JAHHBIX pPabOTHMKOB OpraHM3allid BCEe  OlEpalyy 10
oopMIIeHHIO, (OPMHUPOBAHHMIO, BEJCHUIO M XDPAHEHUIO JaHHOH UHPOpMAIUH
JIOJKHBI BBITIONHATECS TONBKO PabOTHHKAMH YIpaBIECHUsS aJMHHUCTPATHBHOM
JIESTENBHOCTH U KaJIpOB, OCYIIECTBISIONMMYU JAHHYIO paboTy B COOTBETCTBUH CO
CBOUMH CITyXKeOHBIMH OOS3aHHOCTSIMH, 3a(UKCHPOBAHHBIMU B MX JOJDKHOCTHBIX
UHCTPYKLUSX.

9.2. OTBeTH Ha MICHMEHHBIE 3aIIPOCh PYTUX OPTraHU3aLUN U yUPEXKICHUH B
mpefieNiax MX KOMIIETEHIMH M MpPEeIOCTABJIECHHbIX IIONHOMOYMH JAroTCs B
HCHMEHHOH (GopMe Ha GaHke YdpexaeHHs B TOM o0beMe, KOTOPBIH MO3BOJIAET
He pasriamarh H3NUIIHWA OOBEeM IIePCOHANBHBIX CBENEHWH O pabOTHHKAX
VYupexaeHus.

9.3. Ilepemaua uHGOpPMALMH, COAEPXKALIEW CBEIEHUS O IEPCOHAIBHBIX
J@HHBIX PaGOTHUKOB OPraHM3alUy, 10 TeledoHy, haKcy, SIEeKTPOHHOHN mouTe Oe3
UCHMEHHOIO COTJIacHs pabOTHHUKA 3alIpeIaeTcs.

9.4. JluyHble nOea W JOKYMEHTBI, COAEp)Kalllie IEepPCOHANBHBIC IaHHBIE
paGOTHHKOB, XPaHATCS B 3alMparouuxcs mkadax (cedidax), obecreunBarOIIIX
3aIUTy OT HECAHKIIMOHUPOBAHHOI'O JOCTYyTIA.

9.5. IlepcoHallbHbIE KOMIIBIOTEPBI, B KOTOPBIX COJEPIKATCH IE€PCOHATBHBIC
NaHHBIE, JOJDKHBI OBITh 3alUIIEHBI IapOJIIMHU AOCTYIIA.



10. OTBETCTBEHHOCTH 3a pasrialleHue HHYOPMAIIUH,
CBSI3aHHOM C TIepCOHATBHBIME JaHHBIMU PabOTHHKA

10.1. JIuma, BUHOBHBIE B HapyIIEHHWH HOPM, PEryJHpYIOMHX IOJYydCHHE,
00paboTKy ¥  3alMTy  [EepCOHAIbHBIX  JIAHHBIX pabOTHUKA,  HECYT
JUCIUIUTHHAPHYIO, aIMUAHUCTPATHBHYIO, IPAKIAHCKO-TIPABOBYIO UIIH YrOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUHY C (eliepalbHbIMU 3aKOHAMH.

Hava/ibHMK ylpaBJ/ieHUs
aAMHHHCTPATHBHOM JeATeJbHOCTH H KaIpOB

7

X
/A((/ /E.A. KamunpuHa
7y

/
{
\

HauyaJbHHK IOPHAHYECKOr0o ynpaBjieHHs
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